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Are you guilty of e-mail "trigger finger"? Do you constantly "cc" people you never even see? What are
today's rules for conducting business over the Internet? Now, The Elements of Style meets "the Miss Manners
of memos" in the ultimate writing guide for the digital age.
In an era when written communication in the workplace is more crucial than ever, at a time when many
professionals all but completely eschew face-to-face dealings, E-writing is poised to become the new bible
of business writing. Accessible and inviting, this Web-savvy "how-to" book promises to transform anxious
e-mail hacks and mediocre memo writers into eloquent electronic scribes in no time at all.
Inside, you will learn how to:

combat counterproductive e-mail habits1.
write authoritatively and persuasively, with a clear message that generates quick action2.
handle e-mail and letter correspondence efficiently and effectively3.
select an appropriate style for the audience you're addressing4.
heighten your professional image, self-confidence, and career prospects.5.

Practicing what she preaches, award-winning communicator and bestselling author Dianna Booher writes in
a refreshingly straightforward style and has organized E-writing to make on-the-spot referencing a snap.
Keep it handy; refer to it often -- and your online mailbox will never be the same again.
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From reader reviews:

Carrie Rivas:

Book is written, printed, or highlighted for everything. You can know everything you want by a guide. Book
has a different type. As it is known to us that book is important factor to bring us around the world. Adjacent
to that you can your reading ability was fluently. A guide E-Writing: 21st-Century Tools for Effective
Communication will make you to be smarter. You can feel far more confidence if you can know about
everything. But some of you think which open or reading the book make you bored. It is not make you fun.
Why they might be thought like that? Have you searching for best book or appropriate book with you?

Paula Shepard:

The actual book E-Writing: 21st-Century Tools for Effective Communication has a lot info on it. So when
you check out this book you can get a lot of advantage. The book was authored by the very famous author.
Mcdougal makes some research prior to write this book. This book very easy to read you can get the point
easily after reading this article book.

Elvia Ecklund:

The book untitled E-Writing: 21st-Century Tools for Effective Communication contain a lot of information
on this. The writer explains the woman idea with easy approach. The language is very easy to understand all
the people, so do not really worry, you can easy to read the item. The book was published by famous author.
The author will take you in the new time of literary works. You can read this book because you can read
more your smart phone, or product, so you can read the book inside anywhere and anytime. In a situation
you wish to purchase the e-book, you can open up their official web-site and also order it. Have a nice
examine.

Jean Taylor:

You are able to spend your free time to read this book this e-book. This E-Writing: 21st-Century Tools for
Effective Communication is simple to bring you can read it in the recreation area, in the beach, train as well
as soon. If you did not have much space to bring typically the printed book, you can buy the particular e-
book. It is make you easier to read it. You can save the book in your smart phone. Consequently there are a
lot of benefits that you will get when you buy this book.
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